
 

COOP RST/CPT Due April 30, 2020. 

Coop Book Creator Assignment  
 

Be Creative         Get ideas from co-workers Plan Ahead 
Make sure your book includes information on the following: 

 

1. Occupation Title and the Name of your Employer. (i.e. Teacher’s Assistant, St Luke 

Elementary School). 

 

2. Job Description (the job description of your boss). i.e. the job description of your supervisor or 

someone who works there.     Bullet points are preferred! 

 

3. Co-op Student’s Duties and Responsibilities. List at least 8. 

 

4. Essential Skills - List at least 4 essential skills that you use on the job and give an example of 

how you use or have used each skill. (*see handout) 

 

5. Working Conditions (*see handout) List 4 

 

6. Suggested High School Courses.     List at least 4 high school courses that would be helpful for 

a student to study before working at your placement.  Briefly explain why those courses would 

be useful. 

 

7. Admission Requirements.  Look up the program that a person would be required to take before 

working at your placement. 

 Pick a school that offers a diploma or a degree for your chosen career and write out the basic 

admission requirements (i.e. minimum average, courses that you must take in Grade 12, etc.) 

 

8.  What I like about this Occupation * This is worth quite a few marks! 

 

9. Photos  * photos must have labels or captions.  

* Information must be put into your own words. If you use information from the 

Internet then you must cite your source.  
Internet – World Wide Web: 

DiStefano, Vince. Guidelines for Better Writing. 1996. 

http://www.usa.net/~vinced/home/writing. Html (retrieved 25 January 1999). 

 

OTHER CREATIVE THINGS PEOPLE HAVE ADDED TO THEIR BOOKS……. 

embedded videos of themselves performing a task, included a video of coworkers explaining things, videos 

of different coworkers doing things, include a page on the products of that business, coworker interviews to 

show the different jobs at that workplace, give a visual your of the workplace, show all of the 

tools/machines that you use, etc. 

 

 

 Working conditions 
 

According to the Free Dictionary, working conditions are defined as, “The physical environment in which a 

worker has to work, as well as the way workers are expected to complete their tasks.  

 

Students should discuss at least 4 of the following: 

 

- heat and light in the workplace -availability of toilets 



- noise levels    -the degree of danger in the job 

- the size of the team of workers - educational training 

- how repetitive a task is, and whether or not the worker is able to vary the tasks 

- job rotation or flexibility in work assignment 

- benefits    - seniority 

- ergonomic support - Do you use an ergonomic chair or keyboard? 

- overtime 

- physical aspects of the workplace (indoors or outdoors) 

 

 

 
 

 


